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    Our Vision
    A Learning Community Committed to Success for ALL Students 

 

   Our Mission
          To provide opportunities for ALL children to reach their full potential 

 
 

 
   Our Guiding Principles 
  

• Education is a cooperative effort and is the responsibility of the entire learning community: 
teachers, administration, school staff, students, parents, and the community.  

 
• All students are capable of growth and should be held to high expectations. 

• Each child has strengths, challenges, and unique ways of learning. 

• Students must be actively engaged in and take responsibility for their own learning. 

• In order to meet the unique needs of each child, our instructional strategies should be diverse 
and emphasize active learning. 

• Our assessment practices should be authentic, consistent and guide instruction. 

• Children’s social and emotional development is as important as their academic progress.  

• Children thrive in a safe, supportive, and disciplined environment.  

• It is important to foster a life-long love of learning and a culture of continuous improvement.   

• It is important to promote the development of respectful relationships among students and staff 
by teaching, practicing and modeling kindness, honesty and respect for diversity. 

• In our rapidly changing world, it is essential for children to develop literacy in information and 
communication technologies. 

• Adaptability, flexibility, creativity, cooperation, and problem-solving skills are essential for 
success. 
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DEPARTMENT OF DEFENSE DEPENDENTS SCHOOLS 
OFFICE OF THE DISTRICT SUPERINTENDENT 

MEDITERRANEAN DISTRICT 
UNIT 31401, BOX 11 
APO AE  09630-0005 

 

MEDITERRANEAN DISTRICT SUPERINTENDENT’S  
WELCOME LETTER SY 07-08 

 
On behalf of all of us in the Mediterranean District, I want to extend my sincere greetings to every 
student and parent involved with our schools in Italy, Portugal, Spain, and Turkey.  It is truly an honor 
for us to provide unmatchable educational opportunities in the classrooms and beyond—to the ancient 
cultures and teeming bazaars of Turkey, to the beautiful sea and lively festivals of Spain, to the 
Portuguese paradise island in the Atlantic, to the history and charm of Italy.  Our families represent the 
Department of Defense, State Department, Federal Government, foreign embassies, and private industry.  
With such a diverse student population, along with parents of such rich and interesting backgrounds, our 
schools are bound to be the best ever! 
 
Our fully accredited schools (North Central Association-Commission on Accreditation and School 
Improvement) boast a varied curriculum, featuring many more offerings than most stateside schools, and 
also providing online educational opportunities.  However, no matter how extensive our curriculum or 
how many programs we are able to offer, it only matters when we consider the value of our educators 
and support staff.  Well educated and highly trained, many of them have lived overseas for a very long 
time, bringing with them to the classrooms fascinating experiences and a broad knowledge base.   
 
We only are as good as our parent and community volunteers, whose efforts, expertise, enthusiasm, and 
encouragement allow us to teach our students better and guide them further than anyone thought 
possible.  Parent involvement is extremely important to the success of our School Advisory Committees, 
School Advisory Boards, PT(S)As, Boosters’ Clubs, Mentoring Programs, Coaching, Discipline 
Committees, and other key aspects of the total school program.  What’s more, our students do better 
academically when their parents are often seen in our hallways, classrooms, and at school events.  Our 
students actually like it when their parents know the teachers and get involved in the children’s 
academic progress.  
 
The Mediterranean District demonstrates a sense of collaboration and caring.  These two traits spearhead 
our progress, ensuring highest system-wide test scores and well-rounded extracurricular programs.  
Always striving to improve, to smooth rough edges, our schools sparkle like gemstones, and our School 
Improvement Plans hold the core of our actions and thoughts. 
 
 
 
       

Archie W. Bates, Ed.D. 
      Superintendent, Mediterranean District 
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Student Handbook 
SY 2007-2008 

 
Gang Awareness and Prevention 
 
Gang-like activities, such as vandalism and bullying are a community problem, a problem of the unit, the garrison, the 
parents, and the schools. DoDDS-Europe, as part of that community, will work with installation agencies and units to help 
ensure coordinated actions are in place.  
 
Within DoDDS-Europe schools, vandalism, bullying or any other gang-like activities are not tolerated.  Any form of 
initiation, assault, or bullying, may result in suspension for those participating.  Military communities fully support our 
discipline actions.  
 
Fortunately, the overseas military environment is not a fertile ground for gang recruitment, as we have strong families, close 
communities, and high values.  Nonetheless, gang-wannabes, and other forms of bullying do occasionally surface.  When it 
does surface, the entire community takes swift action to ensure appropriate measures are taken.  
 
Teachers and school administrators are proficient at recognizing wannabe activities and the wearing of specific colors 
(identifying garments), drawing of symbols associated with a certain gang, and or club by flashing a unique hand or body 
gesture or symbol.  
 
Gang-like activities or bullying may have once been considered a rite of passage. However, parents, educators and 
community leaders now see bullying as a devastating form of peer abuse that can have long-term effect on youthful victims, 
robbing them of self-esteem, isolating them from their peers, causing them to drop out school, and even prompting health and 
mental problems.  
 
Gang-like, or wannabe activities and bullying normally includes: joining a fight in progress that is not yours, making threats 
on behalf of another person or group, and intimidation using a group threat.  This list is not all-inclusive.  Students engaged 
in these types of behavior can expect suspension for two to five days depending on the nature and severity of the offense. 
 
Students that engage in or have association with acts of hazing on or off post are also subject to disciplinary actions.  Hazing 
is defined as, “any intentional, knowing, or reckless act by one person alone or acting with others, directed against a student, 
that endangers the mental or physical health or safety of a student for the purpose of pledging, being initiated into, affiliating 
with, or holding office in an organization.” 
 
Graffiti in any form will not be tolerated.  A person or persons who, without the consent of the owner, utilizes aerosol paint 
or other permanent markers to intentionally or knowingly make markings, including inscriptions, slogans, drawings, or 
paintings will be suspended based upon the nature and severity of the offense.   
 
DoDDS-Europe schools prohibit wearing of specific colors associated with or intended to identify the wearer as a gang 
member wannabe.  This can include certain sports franchise merchandise, or certain kinds of jewelry.  School dress codes 
also prohibit wearing clothing that promote or advocate the use of drugs, violence, or other undesirable behaviors.  
 
DoDDS-Europe promotes open and honest communications with parents should they have concerns regarding dress 
requirements.  The primary consideration in making such decisions is concerns for the wellbeing and security of all students.  
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STEPHEN DECATUR 
ELEMENTARY SCHOOL 

Parent Handbook 
 

      
 
Nadine Sapiente, Principal  
 
Sonny Bertschinger, Assistant Principal   
 
 
 
 
 
SCHOOL TELEPHONE: 
 
DSN: 624-4406 
COMMERCIAL: 39-095-56-4406  
SCHOOL FAX: 39-095-56-4405 
 
 
FPO ADDRESS     INTERNATIONAL ADDRESS    
  
Stephen Decatur Elementary School   Stephen Decatur School 
Attn: Office of the Principal U.S. Naval Air Station, Sigonella 
PSC 812 Box 2630     SS 192 KM 76 
FPO AE 09627-2630     95100 Catania, Italy 
 
 
School Faculty can be reached via email at: 
firstname.lastname@eu.dodea.edu  
 
Our School Website address is: www.sigo-es.eu.dodea.edu
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Department of Defense Dependent’s Schools (DoDDS) 
 
Stephen Decatur Elementary School falls under the authority of DoDEA. The organizational structure 
for the Department of Defense Education Activity and Department of Defense Dependents’ Schools is 
as follows: 
 
Secretary of Defense 
Assistant Secretary of Defense for Personnel and Readiness 
Director, Department of Defense Education Activity 
Area Superintendent, DoDDS-Europe 
Principal, Stephen Decatur Elementary 
 
Whenever concerns arise regarding school, experience has shown that the overwhelming majority of 
them are best resolved at the school level and most often by speaking with the classroom teacher.   If 
the concern is not resolved, then a school administrator should be contacted.  However, if you need 
to get in touch with any of the officials, the following appropriate information will assist you.  
 
The levels of authority for DoDEA and DoDDS are as follows: 
 
 
DoDEA Director            
  
4040 North Fairfax Drive      
WEBB Building       
Arlington, VA 22203  
Phone: (703) 696-4462 ext: 104   
 
 
DoDDS Europe Director 
 
Unit 29649 
APO AE 09096 
Phone: 00 49 611 380 7615 
 
 
Mediterranean District Superintendent  

 
Unit 31401 Box 11                                          
APO AE 09630      
Phone:  00-39-0444 303541     
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SCHOOL HOURS 
 

0800-1330  Preschool 
 0745-1415   K - 5  

     
 
Students should not arrive at school prior to 7:30.  There is no supervision for students on school 
grounds before 7:30 or after 4:00.  The school works closely with security forces in guaranteeing student safety.   
 
STUDENT BEHAVIORAL EXPECTATIONS  
 
Our mascot is the Etna Knights, which was chosen by our student population.  Our students follow the school expectations 
known as Etna Knights’ Rules at Stephen Decatur Elementary. Teachers will be discussing these expectations with 
students.  We appreciate parents reviewing school expectations with our students to support our efforts.     
 
 
Etna Knights’ Rules 
 

Be gentle. Don’t hurt anybody. 
 

Be kind and helpful. Don’t hurt peoples’ feelings. 
 

Listen. Don’t interrupt.  
 

Work hard.  Don’t waste your time or others’ time. 
 

Look after property. Don’t waste or damage property. 
 

Be honest. Don’t cover up the truth. 
 
 
 
 
Another key item concerning behavioral expectations is our hallway and cafeteria/playground rules.  Please 
ensure that your child fully understands these.  Our staff members will be reviewing and reinforcing these 
expectations as well. 
 
 
 
Hallway Expectations 
 

 Walk quietly to the right. 
 

 Walk facing the front. 
 

 Walk with a hall pass. 
 

 Walk with hands and feet to yourself. 
 

 Acknowledge others with a silent wave. 
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ATTENDANCE POLICY 
 
The DoDDS educational program with the support of local command assumes that all students 
will attend school regularly.  Be punctual.  Learning is active and project based.  It is difficult for students 
to “make-up” work they miss during the school day.  Please keep absences to a minimum.  Adherence to the 
school attendance policy is the responsibility of parents.  The school verifies absences by 9:30 each day.  The 
parent is responsible to telephone the school office to relate that the student will be absent.  The 
School will contact the sponsor in cases where no prior notification has occurred.  Current contact information 
is imperative.  A written correspondence to the teacher stating the reason for the absence assists 
the teacher with the attendance data.   
 
Please help us in this effort by notifying the school when your child is absent.   
 

BIRTHDAYS 

Please contact the classroom teacher for any special arrangements you feel need to be made.  It is the policy of 
Stephen Decatur Elementary School not to pass out personal invitations to birthday parties unless it includes the 
entire class.  
 
CASE STUDY COMMITTEE 
 
Case Study Committee (CSC) refers to a multidisciplinary team of special educator, regular educators, related 
services personnel, administrators, and parents, where appropriate.  The Core CSC oversees and ensures the 
effective functioning of the special education program. The Core CSC is responsible for Child Find Activities. 
 
CHILD FIND ACTIVITIES 
 
Child Find is the ongoing process used by DODEA and the military departments to seek and identify individuals 
(from birth to age 21, inclusive) who are eligible to receive special education and related services.  Child Find 
activities include the dissemination of information to the public as well as screening, referral and identification 
procedures. 
 
COMMUNICATIONS  
 
The Knightly News is transmitted electronically weekly.  The school maintains an email 
addresses for special announcements or important information.  Please verify that we have 
your correct email address.  Paper copies are available upon request from the office staff.  The 
newsletter shares important upcoming events and school activities.  Classroom teachers may 
also send home correspondences that inform parents and students of day-to-day events.  Our 
school office staff can also assist with any questions concerning our school.    
 
CURRENT SPONSOR INFORMATION  
 
The school must maintain the correct home and unit addresses as well as the home, duty, and 
emergency telephone numbers of every sponsor whose child is enrolled in school.  It is important for 
sponsors to notify the school promptly of any changes in address and telephone numbers.  We need to be 
able to contact you immediately if your child becomes ill or is injured at school.  Please do not use 
a stateside address or telephone number as an emergency contact. 
 
DISCIPLINE AND SCHOOL CONDUCT 
 
It is important that all children feel safe at school.  It is a policy of DoDDS schools that discipline be maintained 
consistently and appropriately.  We encourage students to grow in self-control, develop a sense of regard for 
themselves and their fellow students, and have pride in their school community.  Students have the responsibility 
for conducting themselves in a manner that does not violate the rights of other people. 
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Students are expected to display appropriate behavior at all times while at school. Stephen Decatur Elementary 
students are well behaved and we do not expect any difficulties at all this year. At no time, however, will the 
following behaviors ever be tolerated at our school; any student involved in such activities risk the possibility of 
a school suspension and in some cases expulsion: 

• Fighting, intimidation, or threatening another student  

• Willful disobedience/defiance or vulgar language  

• Possession of a weapon   

• Vandalism and/or destruction of school property 

• Possession of any drug, alcohol, and/or tobacco.  

 

Stephen Decatur Elementary has a program of recognizing and rewarding positive behavior. Any negative 
behaviors will be dealt with on an individual basis.  Consequences range from talking to the teacher, talking to an 
administrator, calling the parents, losing privileges within the school, after school detention, to suspension or 
expulsion.  We do our best to match consequences with the misbehavior, the frequency of previous 
occurrences, and the age of the child.  Staff members maintain classroom management plans that assist students 
to avoid misconduct, and we follow school-wide expectations.  Our policy is to ensure every student feels safe 
and comes to a neat and orderly campus.  
 
Students are responsible for properly maintaining the textbooks and equipment, for respecting public and 
personal property, for obeying school expectations, and for accepting reasonable and appropriate consequences 
if their responsibilities are not fulfilled. 
 
Every effort will be made to help a student who experiences difficulty adjusting to school life.  Parents will be 
informed, and conferences will be held.    However, more serious action will be taken if a student persistently 
violates school rules or commits a serious breach of conduct. 
 
 

WEAPONS, REPLICAS, AND FORBIDDEN ARTICLES 
 

Matches, bullets, firecrackers, caps or other explosive devices, knives, slingshots, cap guns, water pistols 
or other play guns, rocks, itching powder, shaving cream, and any other objects likely to be 
dangerous, cause misconduct, or cause anxiety in other students may not be brought to or used at 
school.  Drugs and any gang related clothing or paraphernalia are forbidden.  Any such items brought to 
school will be confiscated.  Students who bring such articles or participate in their use or misuse, 
regardless of ownership, face suspension and possible expulsion. 
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SUSPENSION 
 
A first consequence will result in either in-school or out-of-school suspension pending the severity of 
the action by the student.  The school administrator may suspend a child from school for a period of 
time, normally not to exceed ten days.   
 
The administrator will inform parents of the reasons for both in-school and out-of-school suspension, 
the length of suspension, and the conditions for reinstatement.  Fighting, throwing inappropriate objects, 
abusive language, sexual harassment, and name-calling with racial or ethnic overtones will usually result 
in immediate suspension.   
 
A parent must accompany the child to school on the morning following a suspension.  At this time a 
conference will be held with an administrator to ensure that the child fully understands the expectations 
to be followed.  Please help us by counseling your children to follow school expectations. 

 
 
DRESS & APPEARANCE OF STUDENTS 
 

 Wear appropriate shoes at all times.  

o Tennis shoes for P.E. 

o Flip-flops and open-toed shoes are not appropriate for many school activities for safety reasons. 

 Wear clothing without profanity, objectionable slogans and pictures.  

 Pants must be worn at waste level with no underwear visible.   

 Wear shirts that cover your midriff when arms are raised.  Some items appropriate for our young 

children such as spaghetti strap tops are not appropriate for our older students.  We expect parents to 

guide students to be fittingly dressed for school.  

 Sunglasses, coats, windbreakers, jackets, caps, hats, and bandanas are not appropriate for the classroom. 

 Bring a sweatshirt or sweater to wear during cool weather. 

 Wear comfortable clothing and tennis shoes on PE days.  

 Be aware of the sun.  Sunglasses, sunscreen, and protective clothing are recommended. 

 
ELECTRONIC ITEMS 
 
Students bring personal property to school at their own risk.  The school assumes no liability.  If electronic 
equipment of any kind is used on the bus, it must be kept securely in the student’s book bag upon arrival at 
school.  If a student has a cell phone, it must be turned off during class.  Messages for students can be left at the 
school office and these will be communicated to the teacher.   
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EMERGENCY EVACUATION  

The safety of students is a priority at Stephen Decatur Elementary School.  For that reason 
we hold monthly fire drills and periodic drills for school emergency evacuation.  Each 
classroom in the school has plans posted for evacuation in the event of fire or other 
emergencies.   

It is important for you to stress safety with your children.  In the event of an actual school evacuation, students 
must always remain with their group or class and evacuate the building.  They must wait with the teacher in a 
designated area for further instructions.   Command will use AFN Radio and TV to communicate any necessary 
special instructions to the community.  The school’s phones should remain free for outgoing calls.  You may call 
the school’s message machine at DSN 624 3285 or 095 56 3285.   

 
GIFTED EDUCATION PROGRAM  
  
Students are assisted through the Gifted Review Committee, which is established to assist with future student 
referrals.  This committee is comprised of the teacher of the gifted and other faculty members.  DoDEA has 
established guidelines for selection.  This committee also assists with decisions concerning students within the 
program.    
 
 
HEALTH AND MEDICATION 
 
The school nurse is available during the school day for evaluation and treatment of students’ injuries and 
illnesses.  Parents will be contacted in the event a child needs to go home or be seen by a physician.  It is 
important that parents have an emergency contact person, other than a family member, and that telephone 
numbers for that person (both home and work) are on file at school.  PLEASE keep your personal duty and 
home telephone numbers current also. 
 
School health records (Health History and Immunization) are completed during registration.    Please 
insure that the school nurse is aware of any particular health concerns.   
 
Medications at school: Students are not permitted to have any kind of medication in their personal 
possession at school – this includes “over the counter” medications also.  If a child must take medication during 
school hours, it is necessary for you to provide several things: 1) A permission form with parent and physician 
signatures, available in the school health office or the Family Practice Clinic.  2) The medication must be in a 
pharmacy-labeled container with the child’s name. 
 
Communicable infection, infestations, and illnesses are always a concern in the student population. Some 
examples are head lice, ringworm, “pink eye,” chickenpox, etc. If your child has contracted one of these, please 
share this information with the school nurse, or send a note to your child’s teacher.   
 
Health screenings are conducted during the school year for vision, hearing, height, weight, and scoliosis, 
according to DoDDS guidelines.  Results are recorded in the child’s school health record and parents will be 
notified if a student needs to be referred for further evaluation. These are only screening programs, and are not 
meant to replace regular check-ups with a personal physician.   
 
 
HOMEWORK 
 
Primary purpose of homework is to provide a strong emphasis on academics, to encourage students to satisfy 
or extend their intellectual curiosity, and to provide guidance for students to practice skills.  Homework does 
not always involve pencil and paper tasks.  It may also encompass such activities as reading for a period of time 
at home, working on a project, or studying spelling words or study sheets. 
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The following is the range of hours per week of homework to be assigned to elementary students. 
 
 Grade   Hours/Week  Daily - Approximately
 1&2   1 – 3    15 – 30 minutes 
 3   2 – 3   30 minutes 
 4   3 – 4   40 minutes 
 5   4 – 5    50 minutes 
 
 
LEAVING SCHOOL DURING THE DAY – SIGN OUT LOG 
 
Students who will be leaving the school during the school day will remain in the classroom until a parent comes 
to collect them.  Parents must sign children out at the office before collecting them and sign them in on return.  
During the construction period with our school buildings being such a great distance apart, parents with students in the 
primary building will sign in and out with the teacher.  As a security precaution, please be prepared to show your ID 
card.  Teachers will more likely have homework or other handouts ready for your child if they receive a note 
from you in advance. 
 
 
LUNCH PROGRAM 
 
Students eat lunch in our school cafeteria.  Students who do not wish to eat the 
purchased lunch may bring a lunch from home.  It is the responsibility of parents to 
ensure that each child has a lunch ticket, money or bag lunch.  
 
Lunch tickets may be purchased at Personalized Services.  All menus and service are 
NEX responsibilities.      
 

LUNCH ROOM AND LUNCH RECESS BEHAVIOR EXPECTATIONS 

Our lunch periods usually consist of  75-100 children.  Therefore, in order for lunch time to be a pleasant 
experience, we expect correct and appropriate behavior at  all times.  This means children must bring 
their best table manners from home.  

The rules governing behavior in the lunchroom are in effect to allow for pleasant dining for all.  

 Enter the lunchroom quietly. 

 Once seated, remain seated until the meal has been completed.  

 Use polite table manners while eating.  

 Talk in a soft voice.  

 When you leave your table, make sure the area is clean (table tops and underneath).  

 Clean the tray and return it to the assigned   collection point.  

 Exit the cafeteria quietly.  

The expectations for behavior during lunch and recess are the same as during the school 
day as we practice our Etna Knights’ Expectations.   

A child’s rights to use the lunchroom and playground facilities are not guaranteed.  It is a 
right that can be taken away if there is persistent disruptive and inappropriate behavior.  
Disruptive behavior includes:  Throwing food, getting up without permission, playing rough 

 12



on the playground with endangerment to self or others, and being disrespectful and not following the directions 
of supervising adults.  

Consequences for Lunch Room and Recess Behavioral  

First offense Verbal warning 
Second offense 5 minutes time out 
Third offense Lunch Recess detention 
Fourth offense Referral to administrator 

 
 
PARENT TEACHER ORGANIZATION (PTO) 
 
The PTO is an active and vital support group for our school.  Many events will occur during the school year 
sponsored by PTO.  More information will be forthcoming directly from the PTO.     
 
 
PROGRESS REPORTS (REPORT CARDS) 
 
Parents will be kept informed of progress and achievement by a Progress Report, which is issued at the end of 
each quarter.  Since no single report can adequately present a full picture of student progress, parents need to 
communicate with their children and their teachers regularly.  
The school holds Parent-Teacher conferences at the end of the first three grading periods.  These times will be 
announced.  Grades four through five will contact parents at mid-term if a student has an average below a “C” 
grade, or if the student is not working to full potential.  Please do not hesitate to contact staff members if you 
have any concerns or suggestions. 
 
SCHOOL BUS AND TRAFFIC SAFETY 
 
At the time a student is registered for school bus service, the registrar will provide the students and the 
sponsor with a transportation request form.  The sponsor will take the request form to the transportation 
office.  The transportation office will provide the sponsor and the student with a copy of the Behavior Standards 
for School Bus Students.  The sponsor and the student will acknowledge in writing that they have been provided 
a copy of the standards, which students agree to abide while using bus transportation.    
 
Proper conduct aboard busses is essential.  Misbehaviors that distract the driver from concentrating on driving 
are serious safety hazards.  Infractions of rules may result in suspension of bus privileges.  Responsibility lies 
mainly with the Transportation Office and the School’s Officer for consequences for inappropriate behavior.    
 
As a security measure, requests for students not to ride on their assigned buses on any day must be in writing 
and signed by the parent.  Since phone calls cannot be checked for validity, they are not the preferred means of 
communication.  A confirmed request made by a parent is required.  This ensures safety of our students and 
greatly lessens the stress placed upon teachers in regards to transportation of students.   
 
Students are not allowed to visit the Food Court Area at Arrival or Dismissal. 
 
 
The 10 School Bus Rules 
 

 Obey the driver or adult. 

 Enter and exit the bus safely and always show your bus pass. 

 Stay properly seated. 

 Keep your hands, feet and other body parts to yourself. 
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 Do not throw things. 

 Put nothing out of the window. 

 Remain quiet and do not disturb the driver or others. 

 No profanity, smoking, prohibited items or vandalism. 

 Do not eat, drink or chew gum. 

 Be responsible, be safe. 

 
 

BOARDING AND EXITING THE BUS  

Stand well back from the road or where the bus will stop.  Wait until the bus has completely stopped and the 
driver has opened the door before you move towards the bus. 

 Line up in a single file before moving towards the bus.  

 Hold your personal belongings in front of you while boarding or exiting the bus.  

 If you drop something, ask the bus driver to help you get it.  

 Use the handrail while going up or down the steps.  

 Do not rush.  Walk carefully so as not to trip entering or departing the bus.  

   When boarding, go directly to your seat, and hold your personal belongings in your lap.  

 When exiting the bus, move a safe distance away from the bus:  

o At school, go directly to the assigned area.  

o At your assigned bus stop, wait until the bus leaves, then go 
directly home.  

SCHOOL ADVISORY COMMITTEE (SAC) 
 

 We have a School Advisory Committee (SAC) made up of elected parents and educators.  Its purpose is to 
improve the quality of education for the betterment of the children at Stephen Decatur Elementary School.  
Department of Defense Instruction 5105.49 states, “the establishment of local advisory committees…fosters the 
concept of participation in school affairs by members of the school community.  It is the policy of the 
Department of Defense to encourage professional employees and family participation in the formation and 
operation of overseas local advisory committees, to promote the vitality of these committees, and to preserve 
their integrity and independence of actions.” 
 
 
SCHOOL SUPPLIES 
 
Textbooks and other instructional supplies are provided by DoDDS on loan.  The proper care of these items is 
the student’s personal responsibility.  Parents will be asked to pay for textbooks and library books lost or 
damaged beyond normal wear and tear. 
 
Supplies such as pens, pencils, crayons, writing paper, etc., are to be purchased by parents.  This list is included 
at registration and in the orientation packet.  The classroom teacher will provide more specific information 
when school begins. 
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SCHOOL VISITS 
 
Parents are welcome and encouraged to visit classrooms.  As a security precaution and to minimize class 
disruptions, visitors are to report to the office as soon as they arrive to sign in and obtain a visitor’s pass. In 
order to minimize classroom interruptions, please notify the teacher in advance of your visit when possible. 
 
Parents with students in the Primary Building may sign in and obtain a pass from the classroom teacher.  
 
 
SCHOOL CANCELLATION AND UNSCHEDULED DISMISSALS 
 
There may be times when it is necessary for military and school officials to cancel or close school early.  On 
such occasions, it is impossible for the school to notify parents.  Notification will be through command channels.  
Tune to your local radio dial at 106 or 107 FM.  Messages will also appear on the AFN Decoder Channel 20.  
Parents should make arrangements for an alternative place for their children to go whenever there will be no 
one at home to meet them. 

 

SEXUAL HARASSMENT POLICY 

Sexual harassment consists of unwelcome sexual advances, requests for sexual favors, and other verbal, visual or 
physical contact of a sexual nature made by someone in the educational setting. 

DoDDS considers sexual harassment to be a major offense, which may result in disciplinary action for an 
offending employee or student. Complaints of sexual harassment shall be treated confidentially. 

 
STUDENT ASSISTANCE TEAM (SAT) 
 
The student assistance team handles a variety of student needs.  These needs may include recommendation to 
the parent for the child to receive special services in order to increase academic strength.  The team also 
addresses health concerns, change of classroom placement, retention and other situations due to special 
circumstances.  The team consists of the school administrator, school counselor, school nurse, Compensatory 
Education teachers, ESL teacher and other staff members pertinent to the needs of the individual student.    
 
 
SCHOOL IMPROVEMENT LEADERSHIP TEAM (SILT) 
  
This team consists of teachers, parents, and the principal.  The goal of this team is to work on our school 
improvement plan through the guidance of the Community Strategic Plan.  A special focus for parents is through 
our school-home partnership.  Please contact our school office if you would like to serve on this important 
team.  
 
 
STUDY TRIPS 
 
Study trips that correlate with classroom activities are taken by classes to various points of interest and are an 
integral part of the curriculum. Parents are expected to sign one permission slip that covers all base-wide 
walking trips for the year. Each off-base trip requires signed permission. The classroom teacher prior to each 
trip will send forms home for signature.  
 
No student will be permitted to go on a study trip without written permission from a 
parent.  Students are expected to be on their best behavior and dress appropriately. 
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Pre-school children may not be brought along when parents attend as chaperones. Parents are not authorized to 
follow the bus on field trips for safety reasons. 

 
 
TRANSFER/WITHDRAWL OF STUDENTS 
 
One week’s advance notification (five school days) is requested in order to prepare your child’s records for 
transfer.  We need a copy of the sponsor’s PCS orders to release the student’s records.  Students are not 
allowed to sign for school records.  A student withdrawing from school twenty days or less before the end of 
the school year will be eligible for promotion. 
 
 
VOLUNTEERS 
 
If you are interested in volunteering your time at our school, please contact your child’s homeroom teacher.  A 
volunteer form is to be completed to enable us to have a volunteer roster.  There is no limit on the number of 
volunteers we can use and the ways they can serve.  Many parents, by volunteering their time, provide the 
school with a variety of valuable services.  In turn, many of them have acquired experiences and skills that help 
them better meet the needs of their children.  More complete information will be given at the beginning of the 
school year. 



 

Table of Consequences for School Bus Actions                  
 
 
Category Examples of Infractions First 

Referral 
Second 
Referral 

Third 
Referral 

Fourth 
Referral 

Fifth 
Referral 

       

A 
Minor Misconduct 

 

1- Boarding or exiting the bus unsafely to include 
crossing in front of or behind the bus 
2- No bus pass or improper bus pass 
3- Standing while bus is in motion or not being 
properly seated 
4- Obstructing an empty seat, door, stairs or aisle 
5- Making excessive noise 
6- Disturbing/insulting other students 
7- Public Display of Affection (PDA) 
8- Eating, drinking, chewing gum 
9- Using profane/obscene language or gestures 
10- Littering 

Verbal/Writt
en Warning 

1-5 day 
suspension 

10 day 
suspension 

20 day 
suspension 

Suspension of 
Riding 
Privileges      
for the 
Remainder of 
SY 

B 
Serious Infractions 

 

1- Failure to comply (or disrespectful, talking-back, 
lying) with bus driver or other adult’s instructions 
2- Exchanging or refusing to show bus pass 
3- Horseplay and spitting 
4- Throwing objects at, within, or out of the bus 
(including own body parts) 
5- Full or partial nudity 
6- Damage/theft/pilfering <$100 

1-5 day 
suspension 

10 day 
suspension 

20 day 
suspension 

Suspension of 
Riding 
Privileges      
for the 
Remainder of 
SY 

 

C 
Severe Offenses 

 

1- Tobacco/Alcohol use 
2- Sitting in driver’s seat/tampering with controls 
3- Interfering with driver 
4- Unauthorized operation of emergency exits 
5- Fighting, hitting, biting, pushing 
6- Vandalism/damage/theft >$100 
7- Any action that leads to a bus accident 

10 day 
suspension 

20 day 
suspension 

Suspension 
of Riding 
Privileges      
for the 
Remainder 
of SY 

  

D 
Criminal or Illegal Acts 

 

1- Possession/use of weapons or other prohibited  
items 
2- Possession of illegal substances 
3- Lewd or indecent acts 

 
SCHOOL SUSPENSION/EXPULSION PROCEEDINGS 
INITIATED 

4- Threatening or causing injury to another person Serious Incident Report to appropriate authorities 
5- Bomb Threats Notification to installation Commander via Schools Liaison Office (SLO) if appropriate 

SLO to be informed when suspensions/expulsions from bus occur 

 
Note: 
1- All rule infractions are cumulative in most cases for the SY.  A series of minor infractions may result in serious consequences. 
2- All misconduct must be evaluated on a case-by-case basis.  Depending upon severity, warnings, suspensions or expulsions may be deemed appropriate  
    regardless of sequence or frequency of misconduct instance. 
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SSTTEEPPHHEENN  DDEECCAATTUURR  EELLEEMMEENNTTAARRYY  SSCCHHOOOOLL  
  
 
 

 
Our Vision

A Learning Community Committed to 
Success for ALL Students 

 
 

Our Mission
To provide opportunities for ALL children 
to reach their full potential 

 
 

Our School Improvement Goals 
  

  

ee  RReessppeecctt    ~~  RReessppoonnssiibbiilliittyy    ~~    DDiivveerrssiittyy    ~~    CCooooppeerraattiioonn      ~~    CCoommmmiittmmeenntt 

WWrriittiinngg  
All students will improve writing skills across the 
curriculum. 
 
        
MMaatthh  
All students will improve math skills across the curriculum 
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